Heights Management: Vendor Welcome Package PO lookup Walkthrough. 10/11/2015
Section #5
Dear Vendor,

Please follow the walkthrough and picture sequence below as a guide to the Heights PO Lookup
process for vendors.

1) Go to the Heights Management Website at www.heightsre.com.

2) Go to the section labeled “Vendor Portal” and click on the section labeled “Login”
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(@O The Heights Real Estate Company 22257

Home Rentals Resources Online Payments Careers ContactUs

Property Management Leasing

iagin No Fee Rentals” Virtual tours, floorplans, surveys, applications ~ on line.

Request KeyFob

Residential Retail Office Artist Lofts

Maintenance Request
Refer Your Friend
Rent Statement History
E-Billing Sign up

Move-Out Request

Featured Apt:

this gracefiul sq. ft unit is perfect for you! This is a 6th
floor studio with amazing layout and has hardwood

“Please note that while there is no brokerage fee, an application fee is stil applicable due upon application submission.

Sign up With Heights

Investment Property
Sign-up For Our Emaiiing List

FirstName Most Viewed Units Now Announcements
LastName 275 Ft Washington Avenue, Unit 6 New York NY.

4996 Broadway, Unit 1L New York NY Employee Login
E-mail 725 W.172nd St, Unit 34 New York NY.
2Zip Code
User Type © Individual  Broker

3) After clicking login, you will be taken to this page.
4) Enter your vendor username and password as shown in the screenshot below.
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Heights Management Web Portal
For registered users, Please Log-In to access your profile page.

Username("):  [1234567890

Password("):
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I Keep me signed in for 6 months unless I sign out

) Don't have a Heights ID yet? Signing up is easy.

Sign-up For Our Emailing List
First Name. Most Viewed Units Now ‘Announcements
LastName 275 Ft Washington Avenue, Unit 6E New York NY

4996 Broadway, Unit 1L New York NY Employee Login
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After logging in, you will be taken to this page. This is the Vendor homepage. From here,
you can select to view your RFP’s, open PO’s, project discussion boards, service calls and
other options.

Click on the option labeled “PO Lookup”
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Welcome

‘You have logged in at 11/10/2015 10:40:

Today is November 10, 2015
Go

Advance Search

November 10, 2015
Tuesday

, your last login at 11/05/2015 04:15:54 PM.

After logging in, this is the
are taken to.

page that

From here you can select to view your RFP's, invoices,
service calls, PO's, and proj i ion board:

Sign-up For Our st

First Name. Most Viewed Units Now Announcements

Clicking on the “PO Lookup” link will open up a new view — this is displayed below.
In this view, you can minimize the display for open PO’s and to view the PO that you
want to look at.

Click on the right to view payments made — on the icon “Payment”

November 9, 2015
Monday

(™5 he Heigits Beal Estats Company

Welcome

You have logged in at 11/09/2015 04:15:54 PM, your last login at 11/09/2015 04:09:31 PM.

ogout

Switch view: | By Building v

. Total Open PO#'s:

L —

Unit

# Home

Total PO#s:

Total Amount:

Type N‘:lom Status Amount Start Date | Close Date Description
& 1-19 Ampere Parkway ©
82015
8 09. September !

G _

RFP PO Roof

820141
8 0s. August i



C' | ) www.heightsre.com/85256F950051FEB2/calculatepayment?openagent&docid=5EDF3B87DAC68ABB85257EC40066E7FE
Payment Summary

Building: 1-19 Ampere Parkway, East Orange, NJ 07017

Unit:
Contract: Contract Date:

Date Bid Invite:

Date PO# Issued:

Roof

# Quote revi 0 # Vendor Call Rpts: 0 # Vendor Picture Rpts:

3 #Super Calls Rpts:

0 # Super Picture Rpts:

Original Contract:
Total Change Orders:

Total:
Paid:

Requisition® 1

Amount Paid Amount Due

To start work on site

Requisition® 2

Upon completion of work

Date Check lssued Date Check Cashed

09/24/2015 793 10/2/2015




